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Dear Parents,

We hope that the time your child spends at Mawnan C of E VA Primary School will bring success and happiness.

Education is an all-embracing experience, concerned not only with the teaching of basic academic, social and physical skills but also with furnishing all children with an enquiring, creative and sensitive approach to the world.  Children must have the opportunity to develop spiritually and emotionally so that the needs of their whole personality can be met.

With this in mind, the staff of the school work hard at forming caring and open relationships with the children they teach, as well as fostering a thoughtful attitude in the children towards one another.  The result of this is that not only are the children well known to the teachers and other staff for their academic achievement, but also for their attitudes towards others and their whole character development.

This approach extends outwards to you, the parents.  We are very aware that our children are your children and we are pleased to join you as partners in their education.  You are always welcome in school to talk to the teachers and to other children.  Most of all, we will always keep you fully informed about your children's progress.

You will have read or heard of the National Curriculum.  At this school we have in place a planning and record keeping system which ensures that the demands of the National Curriculum will be met in full.  Just as important though is our belief that a child's Primary education should be a happy and active time where a whole host of other activities should be offered and accepted.  Our commitment to frequent visits and visitors, our strong traditions of music, sport and games, and our close links with the community are just some examples of our wide and caring approach.

In the following pages we have aimed to give you more details of the way that the school offers your child the opportunities outlined above, as well as giving you some idea of what other things the school can provide.  If you have any specific questions or want to know more about the school, please come and meet me and see the school for yourself.

Yours sincerely,
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MR R T BROOK Headteacher

MISSION STATEMENT

Mawnan C of E V A Primary School has been providing education for the children of the Mawnan Smith area since 1834. The school aims to provide a broad and balanced curriculum founded on Christian values. 

The education offered at this school will be concerned not only with the teaching of basic academic, social and physical skills but also with furnishing our children with an inquiring, creative and sensitive approach to life. The children will also have the opportunity to develop spiritually and emotionally within the ethos of a church school. 

Children are individuals with differing needs, interests, attitudes and talents. They will be encouraged to develop their potential so that they may be able to contribute positively to society for the mutual benefit of all, as well as seeking personal fulfilment and reward. 

The staff and governors will continue to work together to provide a sound education in a caring atmosphere and in doing this consider partnership with parents to be essential. The school has a close relationship with the local Church and Diocese and will continue to be involved in the life of the community. 

Mawnan C of E VA Primary School

Aims

The aims are as follows:-

1.
to provide a broad and balanced education in accordance 
with the National Curriculum;

2.
to teach basic academic, social and physical skills;

3.
to furnish the children with an enquiring, creative and 
sensitive approach to life;

4.
to provide the opportunity for the children to develop 
spiritually and emotionally within the ethos of a church 
school;

5.
to develop individuals' potential with regard to interests, 
attitudes and talents in order that they may be able to 
contribute positively to society for the mutual benefit of all, 
as well as seeking personal fulfilment and reward;

6.
to provide a sound education in a caring atmosphere which 
considers partnership with  parents to be essential;

7.
to foster/keep a close relationship with the local Church and 
Diocese;

8.
to be involved in the life of the community. 

In meeting all the above aims we believe it is essential to have a close, working partnership with parents.
About the School

Mawnan C of E VA Primary School was founded in 1834.  In 1972 it moved from the old site in the centre of the village to its present building.  The school is situated in beautiful surroundings which offer fine opportunities for environmental and local studies.  Woodland, river, sea and beaches are all within walking distance.  The grounds are very attractive with hard playing areas, a woodland nature reserve (a short walk away), playing field, school gardens and a biology pool.  In addition, the school has constructed a creative play area.

Our children range in age from 4+ to 11+, grouped in four mixed-ability classes.  Each class usually has a two-year age range.  Teaching is carried out both in whole class/groups and on an individual basis.

The school has a library, IT suite, a hall, kitchen, cloakrooms and an administration block.  Equipment includes a kiln and cookers.  The hall has a stage and lighting equipment for drama.  It also has an excellent range of built-in PE apparatus.

The school has a breakfast club starting from 8am.  This club has to be paid for by those who attend.  In addition there are several after school teacher led clubs, finishing at about 4pm.

Throughout the year the school is involved in the wider community, participating in various projects, concerts and fund-raising initiatives.

Personnel

School Staff

Headteacher







  Mr R T Brook Cert Ed

Assistant Headteacher







  Mr A P Brittle BEd 

Class teachers





  Mrs J Rowe BEd(Hons)





  Mrs A Hocking*


  


 


  Mrs H Williams BEd(Hons) 
Special Needs teacher





  Mrs A Brook BEd(Hons) 
Teaching Assistants






  Mrs M Tricker





  Mrs S Flutter





  Mrs L Hibbert





  Mrs E Roberts





  Mrs W Timmins HLTA





  Mrs S Hutson-Withington





  Mrs L Roberts

Library Assistant 
  Mrs E Roberts

School Administrator






  Mrs R E Rawley

Canteen Staff






  Mrs T Johnson





  Mrs M Burnett 

Dinner Supervisors






  Mrs R Curtis





  Mrs M Tricker/Mrs S Flutter





  Mrs E Roberts

Caretaker & Cleaning Staff





  Mr C Martin





  Mrs S Martin

*Maternity Cover for Mrs L Wylie from 01.03.2010.

School Governors

Chair:


Mrs Pauline Smith

Vice Chair:

Mrs Marcia Smith

Clerk:


Mr M Uren





c/o Mawnan School

The Governing Body

	Mrs P Smith
	Foundation Governor
	Diocesan Board of Education

	Mrs M Smith
	Foundation Governor

(Parent)
	Diocesan Board of Education

	Mr P Rawson
	Foundation Governor
	Diocesan Board of Education

	Mr D Gartside
	Foundation Governor
	Diocesan Board of Education

	Mrs A Peck
	Foundation Governor
	Diocesan Board of Education

	Mrs E. Hoskins
	Foundation Governor


	Diocesan Board of Education

	Mr P Reed
	Foundation Governor

(Parent)
	Diocesan Board of Education

	Ms H Trelease
	LA Representative
	Cornwall County Council

	Mrs R Rawley
	Staff Governor (Non-teaching)
	Elected by staff

	Miss A. Poll
	Parent Governor
	Elected by parents

	Mrs E Benney
	Parent Governor
	Elected by parents

	Mrs J Rowe
	Teacher Governor
	Elected by teachers

	
	Curate
	Ex Officio

	Mr R.T Brook
	Headteacher
	Ex Officio


The Curriculum

Though it is impossible in this handbook to give detailed information about each area of the curriculum, we set out below a summary of our main curricular aims.

The National Curriculum

The National Curriculum rightly demands a large emphasis to be placed on the three "core" subjects of English, Science and Mathematics. Full and detailed policy statements for these and other areas of the curriculum are available for inspection. 

In addition to the core subjects, the National Curriculum outlines a variety of Foundation Subjects.  The foundation subjects are History, Geography, Design and Technology, Art, Physical Education, Music, IT and Religious Education, the latter two having special status.

English

English is the pivotal subject upon which much of our teaching in school is centred.  Our concern for our children is that they should enjoy and be proficient in reading, writing and the spoken word.  We believe that the guidelines laid down in the National Literacy Strategy are very helpful and provide us with the means to teach English effectively throughout the school.

We aim to achieve this by creating an atmosphere in which the children are able to:

a)
Express their thoughts, feelings and interest naturally in oral and written work.

b)
Listen to others carefully and criticize constructively.

c)
Widen and enrich their vocabulary.

d)
Form correct habits of speech.

The skills of reading are taught through a variety of approaches and by the use of a large range of reading material, which is structured to suit their own ability.  From the very earliest contact with school we encourage parents and children to enjoy books together, by means of a paired reading scheme.

Our children have access to a large quantity of books and they are encouraged to take them home to read for pleasure.  The library contains a good selection of fiction and non-fiction for both younger and older readers.  As they progress through school, our children will be increasingly expected to use books as sources of information and to develop referencing skills.

The children are encouraged to write for a variety of purposes and a mixture of audiences.  Handwriting is taught in a structured way throughout the school, as is spelling.

Mathematics

Our mathematics course has been designed with direct reference to the National Numeracy Framework, although our work in this area of the curriculum is wider than the NNF requirements.

Our aims and objectives for the teaching of mathematics are stated in the school curriculum document.  Our overriding wish is that our children should enjoy their mathematics as well as gaining a fundamental knowledge of the mathematical skills which will prove useful to them in everyday life.

We use a variety of textbooks and work sheets.  The core of our work is based on the Ginn Abacus scheme, which provides a thorough, well-planned, key concept programme containing traditional and modern approaches.  Much of the work, particularly in the earlier stages, is of a very practical nature which means that the children grow in their understanding through "doing".

The formulation of mathematical ideas is further stimulated by investigative activities, mental activities and strategies and problem solving within practical contexts.  This takes place in a regular slot every day given over to numeracy.  

Science

All children follow a programme of science-based topics which are matched to National Curriculum requirements, so that all aspects are covered.

Practical experiments and testing are encouraged, and great emphasis is laid on careful observation, recording and formulating theories to explain the observations.

The school is set in an attractive environment and much use is made of our Nature Reserve, garden and pond to stimulate the children's natural curiosity.  They are encouraged to plant and grow vegetables and flowers, to study birds and insects, to make weather recordings and to observe seasonal changes.

RE

Religious education is taught in accordance with the agreed syllabus drawn up by the Local Education Authority and supplementary guidelines issued by the Diocesan Board of Education.

We have several specific aims in our teaching of religious education and these are set out in the Agreed Syllabus, and are summarized:-

· To acquire and develop a knowledge and understanding of Christianity and other principal religions of Great Britain.

· To give some experience of what it is to be a member of a faith community with particular emphasis on our own Church of England community, without indoctrination and to develop an understanding of how beliefs influence individuals, societies and cultures.

· To develop the ability to make informed judgements about religious and moral issues with reference to some of the principal religions of Great Britain.

· To enhance their spiritual, moral, cultural and social awareness by responding to fundamental questions with reference to their own understanding and experience and with reference to the teaching and practices of religions.

· To develop a positive attitude to other people, respecting their right to hold different beliefs from their own.

The school fully accepts these aims as appropriate for RE for pupils of Mawnan C of E VA Primary School and they have been used to inform the planning, teaching and learning.

Parents may withdraw their children from either RE or Collective Worship on grounds of Religious Belief by prior arrangement with the Headteacher.

Music

The school has a fine musical tradition and there are ample opportunities for children to enjoy music making using both pitched and un-pitched instruments.  Classes are able to take part in singing accompanied by a piano, enjoy well-presented, recorded BBC programmes and have the opportunity to learn to play the recorder.  At present, many of our pupils are receiving tuition from Music Service teachers as follows: brass tuition (Miss Kirsten Hagan); woodwind lessons (Rebecca Samson); guitar (Mr Peter Bone) and drum and keyboard lessons (Mr A Bilham).  In addition year 5 and 6 children all learn guitar as part of music lessons. Please note that these lessons have to be paid for, with price changes effective from September each year.

Arts and Craft

We provide our children with the opportunity to use a large range of media and to master a variety of techniques.  We aim to foster their appreciation of colour, form and texture and to encourage and develop manipulative and observational skills.

We encourage extensive use of clay and are fortunate in possessing our own kiln and potter's wheel. 

The plaque and sculpture at the entrance to the school are examples of our commitment to the use of visitors to help stimulate and educate our children.

Physical Education

Purposes and Aims (aims are progressive)

We aim that all children will:

· be physically active and find enjoyment in physical activity.

· find a lasting sense of purpose, achievement and fulfilment in physical activity.

· develop physical skills, habits and interest that will promote a healthy lifestyle.

· develop positive attitudes to physical endeavour including perseverance, fair play and sporting behaviour and the ability to cope with success and failure.

· learn how physical exercise affects the body.

· understand the need for safe practice in physical activities and know how to achieve this.

A full programme of sports and games, including football, basketball, tag rugby and netball in winter, and rounders, cricket and athletics in the summer, is provided.   Our three school teams enjoy the spirit of competition, particularly on Sports Day, which is held during the summer term.

There are additional opportunities for those who want to take part in football, netball, dance, drama, canoeing and sailing as after-school activities.  On Saturday morning Mr Peter Rawson, a governor, runs a very successful football club for all children in Years 4, 5 and 6 on the school playing field.

We have a very well equipped hall, so that apparatus work can be enjoyed throughout the year.  Particular emphasis is laid on the correct and safe use of apparatus; therefore correct clothing and footwear are necessary.

Swimming is taught at a local pool.

Information Technology

The school has sixteen computers, eleven of which form our computer suite.  We wish all children to have hands-on experience with the computers.  As our children progress through the school, they use the computers for data storage and retrieval, for word processing, spreadsheets, models and simulations, movement and control and for running educational software.

Geography/History

We believe that when young children are to learn about their environment they should experience the world at first hand wherever possible.  Cornwall is full of places of geographical and historical importance as is the Mawnan area itself.  The school schemes of work for Geography and History reflect our beliefs and therefore during the course of a year many field trips are made to places of interest.

Assessment and Reporting

Written reports

You will receive an annual written report during the latter part of the Summer Term.  It is important that if there is anything on the report that you do not understand that you contact the school as soon as you can and make arrangements to discuss the matter with the teacher concerned.

Oral Reports
In addition to the written report you will be invited to a formal meeting with your child's teacher at least once during the course of a school year. From this meeting you will learn how your child is progressing and perhaps enter into discussion about specific areas of concern or simply be happy in the knowledge that your child is working to his/her full potential. 

At these meetings you are welcome to arrange a separate meeting with the Headteacher.

Formal Assessment - (SATs)

Government administered (SATs) tests take place in Year 2, 3, 4, 5 and 6. Results are recorded and reported to you, but please note that these are notoriously inadequate if taken in isolation. Their value is as an overall picture - a picture that you will be fully aware of if you take a full interest in your child's progress.

We believe that the most useful way to assess your child's progress is for you to take an interest on a regular basis by talking to your child and his/her teacher - you will always be welcome. 

SATs Results KS1 & KS2 - Please see appendix.

Religious Affiliation

The school is a Church of England Voluntary Aided Primary School.  The school was built by the Church and the Church continues to help with the maintenance of the building.

Subject to its physical capacity our school, therefore, welcomes all children from the neighbourhood, whatever their family faith, if parents wish an education in a Christian context for their children.

Collective Worship

Collective worship is part of the school's contribution to promoting the spiritual, moral, social and cultural development of every child.  It normally forms a part of an assembly, or its entirety, every day.  Collective worship has the potential to unite the whole membership of the school and therefore to develop a sense of community.  It is a good time to celebrate the worth and value of every single person in the school community.

Parents may withdraw their children from either RE or Collective Worship on grounds of religious belief by prior arrangement with the Headteacher.

Current Organisation

In accordance with our Trust Deed and with statutory requirements, at our school collective worship is placed at the centre of the school's daily life.  Worship is organized on both a key stage and a whole school basis and is led by staff, visitors and, of course, the pupils themselves.

One of the ways our school fulfils its Christian character is by having services in our local church from time to time and by inviting the clergy from the local Anglican Church on a regular basis to lead worship.  In addition to this we have introduced celebration of Eucharist once a term.

We can reassure parents, however, that our school exerts no pressure on children to become worshipping Christians or to take part in any activity that will compromise their own family faith or lack of faith.  The spiritual, social, cultural and moral welfare of all the pupils, whatever their background, is of prime concern to us as a school.  However, Christian values are definitely built into our ethos and teaching and are reflected in the cycle of themes on which our daily acts of worship are based.

The Nature of Collective Worship

The style of worship that we have evolved here at the school, in consultation with staff, governors, parents and the Diocese, is the gathering together of our school community to learn about and to praise God through Jesus Christ.  It therefore involves us gathering together to express feelings of respect and worth for others, ourselves, for our local community and our world as gifts from God as distinct from meeting together simply to exchange information or deal with organizational issues.

Education, celebration, praise and hope are essential features of our worship.  Therefore our aim through worship is primarily to educate our children and make them aware of what it means to be a community committed to serving and caring for each other, God and the environment.  In so doing we hope to create an atmosphere in which pupils are invited rather than compelled to explore issues for themselves, reflect upon and learn from their own experiences and the experiences of others, develop sensitivity and a sense of wonder, awe and mystery for the world of which they are part.

Sex Education

Mawnan C of E VA Primary School believes that sex education in this school will be developmental and a foundation for further work in the secondary school. We have in place a Sex Education Policy that aims to reflect the school ethos and demonstrate and encourage the values of:

SYMBOL 183 \f "Symbol" \s 10 \h
respect for others;

SYMBOL 183 \f "Symbol" \s 10 \h
respect for self;

SYMBOL 183 \f "Symbol" \s 10 \h
responsibility for their own action;

SYMBOL 183 \f "Symbol" \s 10 \h
responsibility for family, friends, school and the wider community.

Content

The policy outlines the sequence for teaching sex education and what it includes. The sex education programme will:

SYMBOL 183 \f "Symbol" \s 10 \h
provide information which is easy to understand and relevant and appropriate to the age and maturity of the pupils;

SYMBOL 183 \f "Symbol" \s 10 \h
include the development of communication and social skills;

SYMBOL 183 \f "Symbol" \s 10 \h
encourage the exploration and clarification of values and attitudes.

Sex education will be taught in the context of relationships. Topics and themes will be repeated from year to year in greater depth taking account of the pupil's development and the spiral curriculum concept.

Working with parents

The school is committed to working with parents. Under the Education Act 1993 pupils can be withdrawn by their parents from part of sex education, that is outside the compulsory elements of sex education contained in the science National Curriculum, however, very little if any falls into this category.

Parents wanting to exercise this right are invited to see the Headteacher. The Headteacher will explore the concerns of parents and the possibilities of adjusting the programme or approach and will discuss any impact that withdrawal may have on the child.  The Headteacher will talk with the parents about the child's possible negative experiences or feelings that may result from exclusion and the ways in which these can be minimized. Once a child has been withdrawn they cannot take part in sex education until request for withdrawal has been removed.
Special Education Provision

From time to time many children experience some kind of learning difficulty.  Normally we expect to be able to help individual children with their problems from within our own resources in the classroom.  To help us to do this, and after consultation with parents, the children may be placed on Stage 1 or 2 of the Code of Practice  Special Needs Register where the individuals needs will be more formally assessed and an Individual Education Plan set up. If problems continue the advice may be sought from the County Psychological Service and the Learning Support Service.  This may result in a formal assessment under the terms of the Education Act 1981 and ultimately some extra provision  made available.  

Mr A P Brittle is the Special Educational Needs Co-ordinator (SENCO)

Mrs A Brook is currently our SEN support teacher.

Full Policy details are available from the Headteacher.

Pastoral Organisation

The teaching staff are responsible for the children's welfare and act like caring and sensible parents with the children in school.  The Headteacher is ultimately responsible for pastoral care.

The morning and afternoon play times are supervised by a teacher.  Lunchtime supervision is carried out by two supervisory assistants.

Safeguarding Children

The School operates a Child Protection and Safeguarding Policy, in line with principles published by the Childrens Act 1989, the Education Act 2002 and the Childrens Act 2004 and in line with Government publications.
School/Parent Relationship

Parent Consultation

Instead of having a "parents' evening" where parents are invited to discuss their children's progress with staff, it has been decided to offer appointments to parents at mutually convenient times throughout the year.  We think this will enable us to give you more time to share views and talk about the children's work.

Communication between School and Home
At the beginning of the new school year you will receive a copy of the school calendar outlining all the termly, half-termly and other important dates for the coming year.  Once a week on a Friday you will receive a newsletter keeping you informed of school events. 

Transfer to Secondary Education

At the age of 11+ your child will transfer to a secondary school.  The majority of our children transfer to Penryn College, our official secondary school.  Some of our children, however, transfer to Falmouth Community, and a number go to a variety of schools in Truro, having taken entrance examinations.  During the final year, you will be given full details of secondary transfer contained in the Authority's brochure.

We maintain a very good relationship with Penryn College and Falmouth Community School.  The Headteachers of both schools are happy to give you any information you require.

Liaison

As part of our liaison with Penryn College Class 4 (Yrs 5 and 6) spend time at the school.  During these days the children become familiar with the school buildings and meet the teachers. This results in the children being less apprehensive about the transfer and face the change with greater confidence.

Regular visits occur between staff from Penryn College and this school to discuss the children and curriculum matters. 

Visits to the School

The Headteacher and staff are happy to meet you to talk about your child at any mutually agreed time.  It is helpful if you can make an appointment to do this because the staff often have meetings to attend after school.  It is best if they are able to set aside some time especially for you, when you can sit down together and discuss things free from interruptions.

(Please remember never brood over a problem or discuss it with friends first.  Come into school and discuss it fully and frankly - you will usually find that we know of it too, and are already taking steps to overcome the difficulty.)

Parents in the Classroom

Parents are involved in very many ways at the moment.  Besides working with children in mathematical activities, listening to reading and sharing with various 'play' activities, they help with art, computers, sewing, knitting, pottery, library, woodworking and cookery.  They also act as escorts on visits and are resident helpers at school camp.  Some volunteer on a regular basis, others are on call.  If you have any specialist knowledge, expertise or experience you could share with the children, please let us know.  Be assured we are grateful for every contribution.  We have a booklet giving guidance to parents who help in school.  All parent helpers who volunteer, need to have a CRB check.  There is a form, held in the school office, for this purpose.

Homework

We believe that homework is an important part of the education of children here at Mawnan C of E VA Primary School because:-


"it will create a firm partnership between parents and teachers in relation to 
children's learning; 


it will encourage parents to spend time with their children to support their 
learning;


it will reinforce work covered in class or to practise or consolidate basic


skills and knowledge eg reading, spelling, multiplication tables;


it will encourage pupils to develop perseverance, initiative and self-discipline


through independent study;


it will develop study skills, and improve personal organisation, time management


and presentation skills;


it will help prepare older pupils for secondary school."








School Homework Policy

Homework not only provides you with an insight into what is going on in school but also an opportunity to have some input into the education of the children.  This is particularly important for the younger children who have, of course, had mainly your input up to school age and benefit greatly if you continue to have an influence upon their work.  For this reason we have Shared Reading and Impact Maths as an important part of our 

homework policy.

Homework Timetable
A homework timetable is given at the beginning of the school year. This will contain Impact and more formal type of work for different days of the week dependent on the age of your child. Any amendments made to will be notified during the year.

We encourage all children to read with an adult every night.

Formal Homework

Formal homework may vary.  The children may bring home spellings and tables to be learnt or a task to complete as part of the work that is being undertaken by the class.  This work should generally be something that the junior children can manage unaided but infants with assistance. It has been shown, however, that children do get more from homework if you show an interest in what their children are doing.

Impact

Impact stands for Involvement in Maths for Parents, Children and Teachers.  It is a way of involving parents, relatives and friends in a child's learning of maths.  We believe that by becoming involved in Impact and sharing activities with your children you can help your child's progress in maths.

The activities directly reinforce and reflect the work being done in the classroom.  Every week or fortnight your child will bring home an activity sheet and a comment sheet to share with you.  When the activity is completed you are encouraged to fill in the simple comment sheet contained in an Impact Diary and return both the homework and Impact Diary to school.  The work is often used as part of the week's work.  The comments help the teacher to assess the child's individual level.

There are many types of activities - games and puzzles which will help your child's progress in maths.  Making and doing which involves investigations and data handling or information gathering.  We believe that this helps your child get the most out of maths that arises from everyday life (shopping, weighing etc).  Although most Impact is maths, from time to time other subjects may be set.

You are encouraged to help.  The activity will have been discussed with your child before it is taken home and the best way to help is by listening and discussing.  By talking and discussing we believe that children will learn to reason and to develop a deeper understanding of Mathematics.

Reading

Reading is a very important aspect of your child's education which has considerable influence on how they cope with the broader curriculum.  We encourage all children to read with a grown-up for an appropriate time each evening.  this can be from a library book or a reading book and we suggest that time should be taken to talk to your child/children about the story and they should be encouraged to predict what happens next.  It should be an enjoyable experience for you and your child and parents are asked to write comments in reading diaries that all the children are given and take home each day.  The reading diaries differ according to the reading level of your child concerned.  Each diary contains information for you regarding ideas that you can employ to help your child's reading.

General

If children are off school because they are sick then we would not send work home. We would make the assumption that they are not well enough to work.  It may happen that your child is off for a length of time, though is well enough to do some work at home, eg because of a broken leg.  In these circumstances it is up to your child's teacher and yourself to agree what should be done, how it will be marked and what sort of help needs to be given.  If it is essential to take a family holiday during term time, permission must be obtained from the Headteacher.  On these occasions we would encourage children to keep a journal during the holiday, and read regularly.

If you have any queries about homework, please see your child's teacher.  Homework is not compulsory but establishing the habit will be considered very important.  All children will be encouraged to do homework on a regular basis.

PTA

Mawnan C of E VA Primary School has an active PTA whose aim is to promote co-operation between the school staff and parents.  The PTA also organize fund-raising and social events and have built a creative play area for the children.  All parents and teachers are encouraged to take part in PTA affairs, and voluntary help is always needed and appreciated.  

School Organisation and Procedures

School Discipline

The staff of this school work very hard to treat children with tolerance and respect and we encourage children to behave in the same way towards each other. We feel that if expectations of good behaviour are clearly set down, if both incentives and sanctions are in place, and if teachers, lunch time supervisory assistants and children all know the structure of the behaviour policy, the whole school community can work together.  Consistency is all-important. 

It is for this reason that we have put in place a full and effective policy on rewards and sanctions that has been developed by adults and children in the school community. Every member of staff knows the procedure for handling any breaches of discipline as well as the procedure for rewarding good behaviour. 

Most important of all is the partnership which exists between home and school. We are always willing to listen and to explain our actions to you the parent so please do not hesitate to come into school if you are concerned about any incident.  Parents are informed immediately in the event of any serious incident.

Full Policy details are available from the Headteacher. 

Admission of Pupils

The school is a Church of England Voluntary Aided Primary School for boys and girls.  The school is pleased to admit pupils from a wide area whose parents are seeking a Christian education for their children.

The Governors have formulated this admissions policy for the school.

Over-subscription Criteria to be used:

1.  Looked After Children. *

2.
Children of practicing Anglican families in the designated area **. (See definition of practicing Anglican below.)  An additional Religious Commitment questionnaire must be submitted, which is available from the School.

3
Children in the designated area. **
4. Siblings of pupils attending the school at the proposed date of admission. Our definition of           ‘sibling’ is in line with the Local Authority definition as outlined in – ‘How to apply for a place in a reception class in a Primary School in Cornwall).

5. Children of practicing Christians of other denominations who are members of Churches Together within the LA designated area. An additional Religious Commitment questionnaire must be submitted which is available from the School.

6. Children of practicing Anglican families within the deanery. A map showing the Deanery Boundary is available in school (See definition below.) An additional Religious Commitment questionnaire must be submitted which is available from the School.

7. All other children

*     This is a statutory requirement as advised by the CSA.

**   Designated area is within the 'Local Authority designated area for the School for   admissions and transport purposes.' A map is available from the school or the Local Authority.

Tie Breaker:

If the criteria outlined above leave more children with an equal claim than places available, the following tie breaker will be used:

Priority will be given to a child who lives nearer Mawnan C of E VA Primary School.  The measurement will be the "straight-line" distance from the parents' gate to the school's main entrance. [using the Local Authority’s computerised measuring system], 
Applications

A place can be applied for either through the Cornwall Council booklet issued in October each year or online at www.cornwall.gov.uk/admissions
From September 2010, applications for all year groups at the school will have to be made via the Local Authority.

Deferred Entry:

Mawnan School, in line with Cornwall Council, has agreed that parents of children born between 1st September, and 31st March, will have the right to defer admission for their child until he/she is of compulsory school age.  Children born between 1st April, and 31st August, may defer admission until the beginning of the summer term.

Waiting Lists:

The Governing body, in partnership with the CSA, will maintain a waiting list for admission to reception (if necessary) until the end of the autumn term.  Children will be listed in priority order according to the school's oversubscription criteria, although children who are subject of a direction by the local authority or who are allocated to the school in accordance with the Fair Access Protocol, will take precedence over any child already on the waiting list.

Late Entries:

Late applications will be assessed following the guidelines as laid out in the "How to apply for a place in a reception class in a primary school in Cornwall" booklet.

The governors are required to publish the school's admission arrangements and, therefore, this policy will form part of the school's Handbook.

At Mawnan School we will admit children who turn four between the 1st September and the 29th February at Easter, and those with birthdays between 1st March and the 31st August in September on a part-time basis, subject to there being sufficient room in the Reception class. Full-time education will only begin in the term in which they will be five. 

A child admitted as a four year old does not necessarily have a right to a place in school once they reach statutory school age.
The governors must consult the LA at least once in every school year as to whether the admission arrangements are satisfactory.

The governors are required to publish the school's admission arrangements, and therefore this policy will form part of the school's Handbook.

Parents who are not offered a place for their child have the right to appeal to an independent committee.  

Parental Responsibility (PR)

Who has Parental Responsibility?

· A mother always has Parental Responsibility.

· A father of the child if married to the mother at the time of, or after the child’s birth.

· An unmarried father can obtain Parental Responsibility by:

1. Being registered as the child’s father if the registration took place after 1st December 2003.

2. Written agreement with the child’s mother. The Children Act specifies the procedure for such an agreement.

3. An order of the Court.

4. Appointment as a guardian, by the Court or by the mother or other guardian.

· The child’s legally appointed guardian – appointed either by a court or by a person with Parental responsibility in the event of their death.

· A person in whose favour a court has made a residence order concerning the child.

· A local authority designated in a care order in respect of the child (but not where the child is being looked after under section 20 of the Children Act 1989, also known as being accommodated or in voluntary care.)

· A local authority or other authorised person who holds an emergency protection order in respect of the child.

Pre-entry Arrangements

Foundation Stage Story Session – This takes place between 2.15pm and 3.15pm on a Wednesday afternoon.  Children are invited to attend for a story session.

School Times

8.45 am
Pupils should arrive at school between this time and the commencement of the morning session.

8.55 am


The bell rings in the playground

9.00 am


Registration

9.10 am


First lesson 

10.10 am


Second lesson 

10.42-11.00am

Morning break

11.00 am


Third lesson

12.00 noon


End of morning session

12.00noon - 1.00 pm
Lunch break

1.00 p.m.


Fourth lesson

2.00-2.15 p.m.

Afternoon break (infants only)

2.10 pm


Fifth lesson

2.15 pm


Fifth lesson (infants only)

3.15 p.m.


Close of the school day

Total teaching time:  
KS1 - 21 hours; 





KS2 - 23.5 hours (25 hours - assembly/registration time)

A member of staff is on duty 15 minutes before and 15 minutes after school.

School Meals

Excellent school meals are cooked on the premises.  A daily menu offers a well-balanced choice.    Lunchtime is a social occasion and we encourage the children to use proper table manners.  We like to promote a family atmosphere, so older children often assist the younger ones in cutting up food and pouring water.

Dinner Money

It is essential that the correct dinner money is sent in on a Monday morning for children having a school meal every day.  Otherwise, for the occasional meal, the money must be received by 12 noon on the day the meal is taken.  If you wish to pay by cheque, please make it payable to Cornwall County Council.  Should your child subsequently be absent, a credit will be carried forward to the next week.  Please see school website for details.

Free Meals

Parents who are receiving Income Support or Jobseeker's Allowance (Income Based) are entitled to free school meals for their children.  Full details are available from the Free School Meals Service, Room 425, Education, Arts & Libraries, County Hall, Truro, Cornwall, TR1 3AY, but we do keep a supply of forms at school.  For further information, please contact the Free School Meals Service on 01872 324410/11/12.

Packed Lunches

Children who wish to have packed lunches may do so.  Please ensure that the food is in a suitable box and that drinks are brought in unbreakable containers.  Should children forget their packed lunch, they will be given a school meal at the current price.

Absences

The school has an Absence Policy the aim of which is to ensure safety and security of all children and promote good attendance so that all children gain full access to the curriculum.  Parents are requested that when children are absent they should telephone or send a note by 10am on the first day of absence.  If nothing is heard by 10am a telephone call will be made to ascertain the reason for absence.  On return, a letter should be provided indicating the reasons for absence.  Parents are asked to take their holiday, whenever possible, during the school holiday breaks.  Where family holidays do not coincide with school holiday periods, the school follows the County regulations which allows for a period of ten school days absence in any one academic year.  Requests for holiday absence within the school term time must be made in writing to the headteacher. There is a form obtained from the school office for this request. The school, actively, discourages long-weekend holidays.

Health and Safety

Emergencies

If there is a crisis at home or any circumstance which might affect the way your child is feeling or likely to behave, would you please let us know so that a special "eye" can be kept on them for that period of time.  Please let us know immediately of any change of address, home telephone number or emergency number.

Medical Service

We have access to the normal medical services provided by the Area Health Authority.

If your child needs to be given a prescribed medicine during the school day, we will be pleased to help, but we ask that you fill out a special form available from the school secretary.

Notifiable Diseases and Infections

If your child should contract an infectious illness, it is essential that the school be notified.

Sickness

If children are unwell, please keep them comfortable at home.  If children should become ill at school, we shall inform you as soon as possible.  Please ensure that a current (and available) contact name and telephone number is given to the school secretary.

Accidents

We are well equipped to take care of minor injuries in school.  It is the school policy to have available for use by our First Aiders the following medication - Waspeze, Antiseptic Wipes and Witch Hazel.  A permission form will be requested (which will be effective for the entire time your child is at the school).  It is your responsibility to inform the school if there are any changes to the original permission given.  In more serious cases first aid will be administered, and we shall contact you or your family doctor before taking the child to Falmouth or Treliske Hospital ourselves, or making emergency transport arrangements.  If there are particular health problems or allergies that children may have, it is important that you let us have details when they are admitted to school.

Fire Drills

A fire drill is held twice a term to familiarise staff and children with procedures.  The fire bells are tested at regular intervals.

Dogs

In accordance with a Cornwall Education Committee directive, dogs are not allowed on school premises because of the real risk they pose to health.

Cycling

Due to lack of space and safety, we do not encourage young children to cycle to school.  Class 4 children may ride (with parental consent) and provision is made for the safe-keeping of their cycles.

School Uniform and Equipment

We are proud of our school uniform and encourage all children to wear it.  The uniform is:

Grey knee-length pinafore-type dress or skirt

Grey or black trousers

Pale blue shirt or blouse

Navy blue sweatshirt with school logo (may be ordered through school)

Grey or white socks

Navy or grey tights

Suitable indoor and outdoor shoes

Navy blue and white gingham dress for summer wear

Please mark all items of clothing carefully with your child's name.

Physical Education

The basic kit for PE is:

White T-shirt with school logo (may be ordered through school)

Navy blue or black shorts

Plimsolls

Suitable footwear for outdoor games

A drawstring bag marked with your child's name to contain PE and games clothes (may be ordered through school)

Other desirable items for juniors:

A football shirt

Football boots

Training Shoes

Long socks

Leotards (not used for PE but may be needed for dance/drama clubs)

If there is any uncertainty about this, please enquire.

School Book Bag - A navy book bag with school logo (may be ordered through school).

Protective Clothing

We find that many pigments and adhesives used in school are very difficult to wash out of clothing.  For this reason we recommend that an apron with long sleeves or an old shirt with the sleeves shortened should be provided to avoid damage to clothing.

Jewellery

Children are not permitted to wear jewellery to school.  Apart from the possibility of breakage or loss, it can sometimes cause injuries.  Children with pierced ears may wear studs.

Extracurricular Activities

Camp

An annual camp is held at various locations and is a highlight for our Yr5 and 6 children.

Clubs

We run a variety of clubs, either during the lunch hour or after school.  After-school clubs usually finish by 4.00 pm and pupils who stay need parental permission.  When unavoidable changes in club meetings have to take place, parents will be given as much notice as possible, if necessary by telephone.

Current clubs include:

Music:

Choir & Band.

Sports:
Football, netball, running, sailing & canoeing

Gardening Club

Footprints Club

Insurance

Cornwall County Council, like the majority of other local authorities, does not carry insurance cover in cases of accidents to children in school or on school outings.  There is, of course, insurance cover for accidental injury when negligence can be proved against the County Council or its employees.  The booklet entitled 'Information to Parents' encourages parents to provide their own personal accident insurance for their children.  This booklet will be sent to you.  The school annually buys into a central scheme that does cover the children during outings. 

School Visits and Journeys

Cornwall and Local Education Authority has endorsed a safety policy for all outdoor education activities and journeys.  Under the terms of this policy parents are asked to complete a consent form with regard to school visits and journeys. (For insurance cover during outings please see the Insurance section of the handbook.)

Charges and Remissions Policy

Charges

The Governing Body reserves the right to make a charge in the following circum-stances for activities organized by the school:

a)
Optional visits wholly or mainly outside school hours.  



(Optional trips wholly or mainly outside school hours will be charged at 


the full cost.)

b)
Visits wholly or mainly during school hours.


(Trips wholly or mainly during school hours may be funded by voluntary 
contributions. No child may be excused from such a trip because the parents 
are unable or unwilling to pay a voluntary contribution.)

c)
Charges for ingredients, materials and equipment.


(The school may invite voluntary contributions towards the cost of ingredients, 
materials and equipment where parents have expressed a wish in advance to 
have the finished product.)

d)
Charges for breakages and fines.


(The school may make charges for non-accidental breakages and damage to 
property.)

Remissions

Where the parents of a pupil receive Income Support or certain other government benefits, the Governing Body may remit in full or part the cost of board and lodgings for any residential activity that it organized for the pupil, if the activity is deemed to take place within school hours, or where it forms part of the syllabus for the National Curriculum.

The Complaints Procedure

The Governing Body of the school has endorsed the complaints procedure of the Local Education Authority, which lays down the arrangements for the consideration of complaints about the curriculum (section 23 of the Education Reform Act).

a)
In the first place, all complaints should be addressed to the Class teacher first 
then the Headteacher.  It is at this informal level that most problems and 
difficulties should be resolved.

b)
If the matter is not resolved, the Headteacher or complainant may refer the 
matter to the Board of Governors.

c)
If a resolution of the matter is not achieved at this level, the complainant has 
recourse to the Local Education Authority.

Public Access to Documents and Information

The Headteacher will make available for inspection by any interested party the documents listed below:

1)
The Local Education Authority's statement of curriculum policy.

2)
Government statutory instruments, circulars and administrative memoranda.

3)
OFSTED reports.

4)
Any work schemes and syllabuses currently in use.

5)
The Local Education Authority's complaints procedure.

6)
The Local Education Authority's agreed syllabus for Religious Education, etc.

Agencies connected with the School

Cornwall County Council

The Director of Education, Arts and Libraries
Mr G Aver,

Education Department,

County Hall,

Truro.   TR1 3AX

(01872) 322000

School Nurse

Mrs C Hiley

01872 354330

The Director of Education

Mrs Sue Green

Diocesan Board of Education

Diocesan House

Kenwyn

Truro

TR1 1JQ

All information in this handbook is correct at the time of printing.

Updated: Spring 2010.
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