[bookmark: _Toc167594146]MAWNAN SCHOOL EMERGENCY/SECURITY/INTRUDER POLICY

As a School we have a duty to the children in our care to provide a secure and safe environment.  As part of this the following procedures/instructions apply:

[bookmark: _Toc492869395]Emergency information.

Please remember the following in the case of an emergency. 

In the case of a fire, exit the building through the nearest fire exit.  (These are all clearly marked.)  
The fire bell is a long continuous ringing.
Everyone should make their way to the playground and line up at the far side away from the building. 
Teachers check that all their children are out of the building.
The secretary will take the registers, SIMS book, cordless phone and visitors' book out.
The Headteacher and Secretary, as Fire Wardens will check their designated areas to make sure that everyone has left the building.
Please note where the fire alarm break glasses are, in case you are required to set off the alarm. 
They are situated in: 
	Entrance hall; Infant library; Junior library; Stage; and Resources room.

Please note that for security reasons when external doors are shut they cannot be opened from the outside.  The only exception to this is the main entrance door. 
The following procedures are to be followed for Bomb scare and Gunmen.

	Bomb scare: 1.  Ring Fire Bell.
			2.  Ring 999 (Secretary.)
			3.  Staff to be informed that it is a bomb scare and to
			reassemble on the playing field as far away
			from the building as possible.
			4.  If any child or adult is missing, only the headteacher 
			or deputy headteacher (if headteacher is absent)
			to re-enter the school.

	

Gunman/	1. All adults to be aware of any suspicious persons,
Intruders:	strangers or known persons who may bear a 	grudge 
		against a member of staff or the school in general.  
All visitors must sign in the visitors' book in the main entrance     porch and wear an identity badge.  

2.  As far as possible all exit doors in each classroom and entrances to be kept locked when the children are in the school building.  When outside in case of emergency, the main bell is rung and the children brought into the school building as quickly as possible and the doors locked.




HOW TO USE A FIRE EXTINGUISHER
WATER:  DRY POWDER:  FOAM:  CARBON DIOXIDE (CO2)

· Pull out pin

· Point nozzle at fire (for CO2 DO NOT keep hold of nozzle as it gets very cold and will freeze your fingers to it)

· Squeeze handles (they need to be kept squeezed - if you let go the spray stops)

WATER:  	Suitable for most fires except those involving flammable liquids or live electrical apparatus.  DIRECT THE JET AT THE BASE OF THE FLAME AND KEEP IT MOVING ACROSS THE AREA OF THE FIRE.

DRY POWDER: 	Suitable for fires involving flammable liquids or electrical 	apparatus.  
· FOR LIQUIDS DIRECT JET AT NEAR EDGE OR 
BASE OF FLAMES AND SWEEP TOWARDS FAR EDGE OR 
UPWARDS.  	
· FOR ELECTRICAL FIRES, SWITCH OFF SUPPLY AND THEN DIRECT JET STRAIGHT AT FIRE.

FOAM	Suitable for most fires involving flammable liquids.  DIRECT JET: 		ACROSS SURFACE OF LIQUID TO ALLOW FOAM TO DROP
DOWN ONTO IT.  DO NOT AIM JET DIRECTLY INTO LIQUID AS THIS WILL DRIVE FOAM BENEATH SURFACE AND RENDER IT INEFFECTIVE.

CO2 		Suitable for fires involving flammable liquids or electrical apparatus.  USE AS DIRECTED FOR DRY POWDER.  DO NOT USE IN CONFINED SPACES WHERE FUMES MAY BE INHALED.

Supervision of children at play times.
Ie.  The front door to be kept closed at all times and only opened to allow access to agreed personnel. The door to be closed once the visitors have arrived.
When children are in school only adults with CRB checks to be allowed on the premises unless agreed and accompanied by a member of staff at all times (this to be reviewed in July 2012.)
Boundary fences.
The field boundary is substantial with blackthorn or high fencing.  
The gate leading from the field should be locked at all times and when the children are on the field, duty staff should ensure that the area is supervised at all times.
The front boundary Cornish hedge to be supplemented with the growing of a blackthorn or hawthorn hedge if agreed that it is possible.
One member of the duty staff to be positioned at the bottom of the playground in order to ensure effective control of visitors by challenging unknown visitors.
Pupils to be kept away from the hedge boundary.
No pupils to play beyond the boat without an adult being present on that side of the boat.




Visitors to school
All visitors to School to follow the established signing in procedure.  Anyone not known to have a CRB check must be observed at all times. 
All children to be reminded that they should use the designated exit for their age, and when accompanied by parents to do the same.
Before and after school
Breakfast Club
Children to use the back door into the Breakfast Club room (ICT suite).  Front door to remain closed.
When finished the children should go to the playground via the same door.  (No one needs to cross the main hall.  The purpose for this is that all doors remain secure whilst children are inside.)
Children arriving (other than for Breakfast Club)
Children to arrive from 8.45am.  Mr Brook will be on duty everyday with the duty staff supervising the playground from 8.45am.  Mr Brook to welcome and supervise the gate area of the school from 8.45am.
All doors to be shut and locked once all children have left the playground at 8.55am.  Children who are late must enter via the front door where they can sign in.
At the end of the day children from Classes 1 and 2 will be handed to parents at the door every day. Mr Brook will supervise the gate area as in the morning.  Teachers from Classes 3 and 4 to supervise the children in the cloakroom and walkway area at the back of the school and must lock the door once the last child has left.









