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Date of Next Review – Summer 2010
Aim: To ensure safety and security of all children and promote good attendance so that all children gain full access to the curriculum.

Parents are requested that when children are absent they should telephone or send a note by 10am on the first day of absence.

If nothing is heard by 10am a telephone call will be made to ascertain the reason for absence.

On return, a letter should be provided indicating the reasons for absence.

Parents of children who are frequently absent and fall below 85% attendance may be asked to provide proof for their child's absence in the form of a doctor's note or dental appointment etc.

Parents are asked to take their holiday, whenever possible, during the school holiday breaks. 

Where family holidays do not coincide with school holiday periods, the school follows the County regulations which allows for a period of ten school days absence in any one academic year.

Requests for holiday absence within the school term time must be made in writing to the headteacher.

Holiday requests will only be considered for children who have had good attendance ie over 96%. Where the holiday request is near the beginning of the academic year then last year’s attendance will be taken into consideration.  Children below this level will have to have special consideration before being granted permission.  Under certain special circumstances, more than ten days holiday will be granted, but the extra days will have to be recorded as "C" (other authorised circumstance).

The school, actively, discourages long-weekend holidays.

Late Arrivals.
Children are asked to arrive on the School premises, between 8.45am and 8.55am., except when attending Breakfast Club at 8am. Children who arrive late must sign the 'late book' at the main entrance.
A teacher will leave blank any unknown absentee (i.e. O) at the end of registration time.  If the absent child arrives at School before 9.25am they will be recorded as a 'L' indicating they are 'late,' but present for the session.  Beyond this time, they will be recorded as a 'U' indicating late and absent from that session.


